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Chapter TCS3
CERTIFICATION OF PERSONNEL: REQUIREMENTS AND PROCEDURES
TCS3.01 Purpose and application. TCS 3.10 Counseling certification.
TCS 3.02 Definitions. TCS 3.1 Librarian certification.
TCS 3.03 Procedure for obtaining certification. TCS 3.12 Instructional specialist certification.
TCS 3.04 Educational occupational equivalencies. TCS 3.13 Alcohol and other drug abuse prevention and intervergiogram
TCS 3.05 Instructional certification. facilitator certification.
TCS 3.06 Instructional supervisory certification. TCS 3.14 State certification committee.
TCS 3.07 Instructional related supervisory certification. TCS 3.15 District certification committee.
TCS 3.08 Instructional administrative certification. TCS 3.16 Appeals.
TCS 3.09 Instructional related administrative certification.
Note: Chapter A~V 3 was renumbered chaptei®¥T3, Register September (10) “District director’means the person employed by a dis

1985,No. 357, ef 10-1-85; chapter VAE 3 as it existed on April 30, 1993 was 4.
repealedand a new chapter VAE 3 was created fefctive May 1, 1993; chapter trict board under s. 38']_'2 (3) (a) 1., Stats.
VTAE 3 was renumbered chapter TCS 3 under s. 13.93 (2m) (b) 1., Stats., Register(11) “Employedfull-time” means employment of a person by

June,1994, No. 462. adistrict in a program approved by the board fpedod of time
o equalto or exceeding 50% of a full-time contract as determined
TCS3.01 Purpose and application. (1) PurRPoSE. The by district board policy or a collective lgaining agreement.
purposeof this chapter is to establish standards and propedures(lz) “Employed part-time” means employment ofperson
pursuant to s. 38.04 (4) (a), Stats., for the approval of minimuygy 5 district in a program approved by the board for a period of

academic,occupational, and teaching requirementsdistrict {ime |ess than 50% of a full-time contract as determined by district
educationapersonnel and nondistrict personnel designated inyg,ardpolicy or a collective baaining agreement.

TCS3.03 (9) who provide instruction for which district creday (13) “Fully qualified worker” means person employed in a

be granted. 4 . - . et
) . L target job of a program, or ia position directly supervising per
(2) AppLicaBiLITY. This chapter applies to all applications fo”sonsworking in a taget job of a program.

initial certification or renewal of certification received the “ ; L "
boardon or after May 1, 1993. A person holding 5-yeaprovt ?‘ (14) “Instructionaladministrator” means a person employed

) o ! district who manages, supervises or evaluates certified
sional certificate on May 1, 1993 shall not have addition y a a o ; P
requirementsior renewalyfor the same certification. A perso structionalstaf and exercisesverall supervisory responsibility

changingposition or instructional area assignment after May (?r the q‘ellveryd_evelopment or de_S|gn of |n”struct|on.
1993 shall comply with the additional requirements of this ehap (15) “Instructional related administrator’ means a person

ter. employedby a district who manages, supervises or evaluates
History: Cr. Register April, 1993, No. 448, éf5-1-93; correction in (1) made INStructionalrelated supervisors or counselors and exercises over
under s.13.93 (2m) (b) 7., Stats., Registane, 1994, No. 462. all supervisory responsibility for mattersfeafting student ser
vicesand other areas, without the responsibfiitiythe delivery
TCS 3.02 Definitions. In this chapter: development, or design of instruction.

(1) “Academic instructor” means a person teaching one or (16) “Instructional related supervisor” means a person
more courses in academaubjects such as mathematics, soci@mployedby the district, under the direction of an administrator
science English, communications, and science where the knowyho supervises student services’ gtaficluding counselors or
edgesand skills taught are obtained by the instructor through c@thercertl_fled instructional related sfaécts as Ilalson with Ipu5|
legiatepreparation resulting in at least a baccalaureate degre@€ssand industry and the secondary schools withindibgict,

(2) “Accredited” means dfcial recognition granted by a without the responsibility of deliverydevelopment, or design of

nationally recognized accrediting agency or association to é{hstructi?n. . o
institution, school or program meeting specified educational (17) “Instructional specialist” means a person employed by
qualificationsand standards. the district who advises and assists instructionaf Btahe devel

(3) “Alcohol and other drug abusgevention and interven opmentand use of various curriculum materials, instructional
tion programfacilitator” means a person responsible for coordin4€Vices and presentation techniques including audio-visual
tion of an alcohol and other drug abuse preventioniaedven ~cduiPmentielevision, computers and equipment used to provide
tion program funded in whole or in part under s. 38.35, Stats, distancelearning.

p " : (18) “Instructionalsupervisor” means a person employed by
(4) "Board” means the technical college system board. the district, under the direction of an instructional administrator

_ (5) “Counselor"means a person employed by a disttibb o manages one or more instructional programs and supervises
is responsible for counseling students on vocational, career &gk who deliver develop or design instruction.

person“ak:onceans. ) ) L . (19) “Instructor” means a person employed by a district who
(6) “Course”means an educational unit consisting of a serigg|ivers develops or designs courses in programs approved by the
of instructional periods which arefefed within a specific period poarq.
of time to teach a particular subject for which credit or credit (20) “Librarian” means a person employbythe district who
equwaler_lcyls granted. . operatesand manages a library or librasgrvices program, or
(7) “Director” means the person appointed by the board undgsin.
5'38'0f (-2),-St:e\ts. _ o _ (21) “Nationally recognized accrediting agency or associa
(8) “District” means a technical college district establisheghn” means an agency or association identified by the secretary

underch. 38, Stats. of the U.S. department of educatioreathorized to accredit a par
(9) “District board” means the district board in ofparof the ticular category of institution, school or educational program in
technical colleges of a district. accordancaevith the provisions contained in 34 CFR Part 603.
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(22) “Occupationalinstructor” means a person employsd (e) Written verification from past angresent employers to
adistrict to teach one or more courses that are vocational or-tecliticumentoccupational experience.
calin nature where the knowledge and skills taught are obtained(f) ritten verification from recognized educational systems
through occupationalexperience and academic preparatiofy document teaching experience.
resultingin at least a baccalaureate degree or the baccalaureat@ie certification application forms are available from state board certification
equivalencyprovided in s. TCS 3.04 (1) or (2). staff.

(23) “Postsecondarydegree granting institution” means a (5) EVALUATION OF REQUESTSFORCERTIFICATION. All requests
public or private educational institution awarding an associat®y certification and requiredocumentation shall be evaluated by
baccalaureategr graduate degree. theboard certification sthfor compliance with the provisions of

(24) “Recognizededucational systemheans a public or pri this chapter Education and occupation experience shall reflect
vate educational system accredited by a nationediyognized Currentpractices andtandards in business and industry as deter

accreditingagency or association or by the U.S. department Bfined by the director or designee. When it is determined that all
education. requirementdor certification aremet, the board shall issue a-cer

(25) “Verifiable occupational experience” means occ—upat'f'cate'

tional experience that came documented by a statement from a (6) CHANGES IN PROGRAM OR COURSENUMBERING. If a pro
previous employer tax forms, or a person associated wile ~gramor course number for an instructional area changes and the

businessvho is not related to the certification applicant. contentof the program or course remains the same, the certifica
History: Cr. RegisterApril, 1993, No. 448, €f5-1-93; correction in (4), (8), (9) 110N shall transfer to the resulting program number or course.
and(22) made under s. 13.93 (2m) (b) 6. and 7., Stats., Redister 1994, Nal62.. (7) RENEWAL OF CERTIFICATION. (a) While acertificate is in
o o effect, the certified person shall completee renewal require
TCS 3.03 Procedure for obtaining  certification.  mentsdesignated for the appropriate certification. When the

(1) INITIAL CERTIFICATION FOR DISTRICT EMPLOYEES. Af_ter_ renewalrequirements foa provisional, part-time provisional, or
employmentof a persorwho requires certification, a district part-timeapproval certificate are completede district director
directoror designee shall -initiate the certification process by su§y designee of the district where the person is employed shall pro
mitting a request for certification to the board. The employee sh@lje documentation to the board of such completion. - Board certi
be considered a party to any request for certification andsiwll fication staf shall review the documentation and shall inform the
vide documentatiomequired under sub. (4) pertaining to 0CCUP&yistrict director or designee attide person of renewal of the certif
tional, academic and teaching experience to the district directori@ite or nonrenewal due to a deficiency found in the renewal sub
designedor submission to the board. A requestdertification issjons. Upon completion of the renewal requirements dor
of a person following initial employment by the district sl - 5_yearcertificate, the district director or designee of the district
submitted as soon as practicaltlet no later than 6 months fol gmpjoyingthe person shall renew the certificated shall provide
lowing commencement of employment with the district. thatthe documentation for B-year certificate renewal is avail
(2) CERTIFICATION REQUESTSBY INDIVIDUALS. Followingini-  ablefor audit by board certification staf

tial c_ertific?tion pursuanltc_)f_sub. (P’ an ir_1_divid|ua| may fr_equest (b) Academic credits, occupational experience or other profes
provisionalor 5-year certificates for additional areas of instrucgjona) activities required to fulfill certification renewal require
tion or categories of certification. Requests under this subsect|Q@niswhich are begun after May 1 and completed before August

shallbe submitted to the district director or designee with d0cH o the final year in a certification period may be applied, at the
mentationrequired under sub. (4) pertainitigoccupational, aea o yion of the certified person, toward either therent or immedi
demicand teaching experience, and the district director ordes%f

0

neeshall forward the certification request and documentation ely succeeding renewal pench]d.. itial i i @beti
theboard. A person requesting certification under this subsection(8) CERTIFICATION PERIOD. The initial certificate is ééctive
shall be responsible for payment of a fee equivalent tofgke O the date which thperson began work in the position requiring
chargedo thedistrict by the board for certification initiated by theCertificationand remains &ctive until August 31 of théhird

district. Districts shalbe annually notified as to the amount of th¥€ar following issuance. - Aliubsequencertificates shall take
certificationfee. effecton September 1 of the year granted and remééctafe

throughAugust 31 of the year of expiration.

(3) ADDITIONAL CERTIFICATION REQUESTSBY DISTRICTS. Upon
assignmenof an employee to a position not included in the initial (9) CERTIFICATION OF NONDISTRICT EDUCATIONAL STAFF. ()
certificationunder sub. (1), the district director designee shall | hedepartment of corrections, and the department of health and
requeshew certification for that employee from the boatdper ~ SOCial services, including the division of youth services gl
sonwho objects to obtainingdditional certification may appeal division of care and treatment facilities, may request certification
the decision as provided under s. TCS 3.16. from the boardor employees who provide instruction for which

(4) REQUIRED DOCUMENTATION FOR CERTIFICATION. A PErson district credit may be granted, and shall pay the costs associated

subjectto the requirements of sulfg) to (3) shall submit the fol with processing such requests.

lowing to his or her district director or designee for submission (b) K-12 school districts may request certification from the
to the board: boardfor secondary school instructors and shall pay the costs

P ssociatedavith processing such requests. Eligibility for certifica
(a) A rgquest for cgrtlflcatlon on forms approved by the bogrﬁtm granted under this paragraph shall be deternbgete board
(b) Official transcripts of undgraduate and graduate Cred't%afe(bn consideration dctors including the secondary instruc

from a recognized educational system to document educatiopgls ¢ rrent certification by the department of pulistruction;
requirementsunder thischapter for the type of certification for 5 yetermination that the high school course for wiietiification

which application is made. o _ ~ is sought is technical college introductdeyel occupational or

(c) Written verification of training from sources including occupational related; and a determination #rabliment in the
armedforces’ service schools, manufactuseschools, and train  courseis limitedto secondary students who have demonstrated a
ing provided by industry which prepares a person for an oecupgasteryof relevant prerequisite competencies. The certification
tion. eligibility factors shall be demonstrated in articulation agree

(d) Copies of professional or occupational licenses required imentsbetween the technical colleges and the secondary schools.
a state or federal agency for employment in the occupation eor p&ertification granted shall be foone academic yeaor portion
fession. thereof,and may be renewed.
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(10) CEeRTIFICATION OF ADULT AND CONTINUING EDUCATION tutoring and institutesor approved in—service teacher training
STAFF. Each district shall establish and maintain certificationstaprograms.
dardssubject to the approval of the director or designee for adultistory: Cr. RegisterApril, 1993, No. 448, &f5-1-93; corrections in (6) and (7)
and continuing education staivho teachstate aidable courses™adeunders. 13.93 (2m) (b) 7., Stats., Regjstane, 1994, No. 462.

which are not part of state designated programs. . s
P 9 prog TCS 3.05 Instructional certification. Each person

(11) CERTIFICATION OF DRIVER EDUCATION STAFF. DriVers o hinvedny adistrict responsible for the delivery of classroom
educationinstructors are required to obtain a drigeeducation ;

s Pt . . . instructionor assisting in the managemeitone or more pro
certificate. Certification requires the instructor to hold a vallc!:J g g P

Wi irdrvers I dtoh leted 6 o ramsof a district shall obtain instructional certification from the
Isconsindriver's license and to have completed 6 seme: board. An instructional certificate shall be granted as follows:

its in driver education and 3 semester credits in safety education .
y (1) Five-YEAR CERTIFICATE. A 5-yearcertificate shall be

for a total of 9 credits completed in the field. . ot loved bv a district i d
History: Cr. RegisterApril, 1993, No. 448, €¢f5-1-93; am. (9), Registeiuly, ISSUEdLo a person employed Dy a district In a program approve

1993,No. 451, eff 8-1-93; correction in (3) made under s. 13.93 (2m) (§tats., by the board if the persomas met all of the following require

RegisterJune, 1994, No. 462. ments:
. . ) ] (@) Education and academic preparation. An academic
TCS 3.04 Educational occupational equivalencies.  instructorshall have a baccalaureate degree with a major in the

The board shall deem the followingecupational experience or subjectarea for which certification is sought, or a baccalaureate
comblnathnof occupatlonal experience and Qducatlonal achievgegreewith 30 semester credits in the subject area. An oecupa
mentto fulfill educational and academic requirements as followgional instructorshall have a baccalaureate degree or equivalent
(1) Employmentas an apprentice or journeyman,both, in as determined under s. TCS 3.04 (1) or (2). An occupational
the skilled trades for a total of 7 years shall be equivalenbeea instructorshall haveeducation or training preparing a person for
calaureatalegree. the occupational area to taught. Appropriate training may
(2) Occupationalexperience, combined with educatiand includevendor manufacturgrin—service or other structured on-

training to prepare a person for the occupation which tatalsthe-jobtraining in the occupation.
yearsor 14,000 hours, shall be equivalent tdaccalaureate  (am) An academic or occupational instructor shall complete
degree. Each academic credit equivalent credit shall be equal2 semester credits approved by the director or designee which
to 110 hours of occupational experience. containthe competencies identified by the state certificatmm

(3) Occupationakxperience totaling 7 yeaos 14,000 hours mitteeunder s. TCS 3.14 (43) in each of the following subjects,

under sub. (1) or (2) combined with an earned baccalaurerﬁESha” complete equivalent distrigh—service activities which
degreeshéll be equivalent to a mastedegree. containthe competencies identified by the state certification-com

mitteeunder s. TCS 3.14 (4) (a) and approved by the state-certifi

(4) Onehalf year of teaching experience gained while holdingytioncommittee under s. TCH14 (4) (b) in each of the follow
apart— time provisional certification shall equale quarter year ing subjects:

of teaching expe.rlence. ) i ) . 1. Philosophy of vocational, technical and adult education.
(5) An exceptionto the occupational requirements identified > Teaching methods
unders. TCS3.05 (1) (b), (2) (b) and (3) (b) may be granted by the - 9 )

directoror designee to a person with 2 yeafselated occupa - Curricu_lum or course construction.
tional experience as determined by the director or designee, who 4. Educational psychology
is hired to provide instruction in neand emeaging occupations 5. Educational evaluation.

'Ell'SCdSe;eiTi(rE%j)by,&hel statﬁ (iletr)tifigatior co&ntr)nitttke]e acting undetrsd. 6. Guidance and counseling.
. . A plan shall be developed by the person grante : : .
suchexception and the district director or designee, which shall '* Educatlpnal dlvers_lty _
be sufiicient to allow renewal each certification period, and tﬁ (b) Occupational experience. An academic instructor shall
ensurethat the person acquires education and training for tﬁgvelZ_ months of occupational experience in a field other than
occupationand 12 months of occupational experience specific §ucation. An occupational instructor shall ha@é months of
thearea. The plan is subject to the approval of the director g ifiable occupational experience as a fully qualified worker in
designee. Certification pursuant to this subsection sHzd eachoccupqtlonal area where certification is requested. .
renewedwhere the person makes progress toward earning a(C) Teaching experience. A person shall have years experi
5-yearcertificateas stated under s. TCS 3.05 (2) (e) or (3) (e). @0ce as a certified teacher in any recognized educational system.
maximumof oneyear of the related occupational experience may (d) Renewal. The 5-year instructional certificate shall be
include special study through armed forces service schootenewedf duringthe instructional certification period preceding
manufacturer’sschools, tutoring and institutes, or approved inthe expiration date, the person seeking renewal completes 6
serviceteacher training programs. semestecredits, or 2 months of appropriate occupati@xgler:

(6) An exceptionto the occupational requirements identified®@Nce,or othemrofessional activities identified in a district profes
unders. TCS3.05 (1) (b), (2) (b) and (3) (b) may be granted by trfédonalgrowth plan approved under s. TCS 3.14 (4) (9).
directoror designee to a person with certification who has 2 years(2) PROVISIONAL CERTIFICATE. A provisional certificate shall
of related occupational experience as determined by the diredieissued to a person employed full-time by a district in a program
or designee, and who is eligible for certification in an additionapprovedby the board where the person has not met all of the
instructionalarea. Aplan suficient to allow renewal each certifi requirementdor a 5-yearertificate under sub. (1) but does meet
cation period shall be developed by tiperson granted such all the following minimum requirements:
exceptionandthe district director or designee to ensure that the (a) Education and academic preparation. An academic
personacquires education and training for the occupation and iHatructorshall have a baccalaureate degree with a minor in the
monthsof occupational experience specific to the area. The plsabjectarea for which certification is sought, or a baccalaureate
is subject to the approval of the director or designee. Certificatidagreewith a minimum of 20 semester credits in the sulheea
pursuantto this subsection shall be renewed where the persian which certification is sought. An occupational instructor shall
makesprogress toward earning a 5-year certifieststated under havea baccalaureate degree or equivalent as determinedsunder
S.TCS 3.05 (2) (e) or (3) (e). A maximum of one year of relatéiCS 3.04 (1) or (2). An occupational instructor shall have educa
occupational experience may include special study througtion or training preparing a person for the occupational area being
armed forces service schoolsnanufacturés schools, special taught. Appropriate training may include vendananufacturer
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in—serviceor other structured on—the—job trainiimgthe occupa (4) AprPROVAL CERTIFICATE. An approval certificate shall be
tion. issuedonly to a person already holding a provisiopalit-time

(b) Occupational experience. An academic instructor shall Provisional,5-year or a life certificate . The approval certificate
have12 months of verifiable occupational experience in a fieghall certify an additional instructionalrea or courses and shall
otherthan education. An occupational instructor shall have 2#issued only when the approval area certified equals less than
monthsof verifiable occupational experience as a fajlyalified  One—halfof the persos annual teaching assignment and the per
workerin each occupational area where certification is requesté@nmeets the following requirements:

(c) Teaching experience. No teaching experience is required, (&) Education and academic preparation. An academic
(d) Renewal. The initial provisional instructional certificate instructorshall have a baccalaureate degree with a minor in the

shallbe valid for 3years and may be renewed for additional 2 yeépbjectarea for which certification is sought, or a baccalaureate

e : e PV : : egreewith a minimum of 20 semester credits in the sulgeeh
gigﬁgﬁgggg?g ttTleep?g::?nn?:]gﬁgglg?gg?&ggg?g mggﬁg'gn?htgefor which certification is sought. An occupational instructor shall

. Y : avea baccalaureate degree or equivalent as determinedsinder
requirementf a 5-year certificate by completing 6 semest : :
creditsor district in—service activities fulfilling the requirement of, 'CS3.04 (1) or (2). An occupational instructor shall have educa

sub.(1) (a). A persomeeting the requirements of sub. (1) (a) bu’%ﬂ or wraining which prepares a person for the occupatimeal

: ught.Appropriate training may include vendenanufacturer
not sub. (1)(c) shall complete 2 semester credits approved by tfie’ : o T
district director or designee for renewal. serviceor other structured on—the—job trainimgthe occupa

. . - L tion.
in st(ﬁ} ct%)rsgllzlrggovrlis'ocr)r}[ Johr/l gerlsoilggrgca'&/l ngerg%rélf(l:%a:ttligg db)lla (b) Occupational experience. An academic instructor shall
. . pri y L, - A D Y. have12 months of occupational experience in a field other than
instructionalarea prior to May 1, 1993 who does not have t

occupationakxperience required undpar (b) shall be granted vgﬁﬁgg?ene.f rér? gﬁggztlaofrzﬁl |n3t;1i§te%r vflgﬁlﬂerrl?r?éeanc]ﬁnggg Ofa
aprovisional certificate under this subsection for the same iHStl’Lﬁ%n alarea V\F/)h ere certifi catignqi s requested up
tional area. Thereaftethe person shall obtain 2 months of addi . . q_ t . .
tional occupational experience as a condition of future renewal (€) Teaching experience. No teaching experience is required.
where thepersons renewal does not meet the renewal require (d) Expiration and renewal. The expirationdate for the
mentsidentified under sub. (1) (am). approvalcertificate shall be the same as the expiration date of the
(3) PART-TIME PROVISIONAL CERTIFICATE. A part-timeprovi-  instructor'sprovisional or part-time provisional certificate, or the
sionalcertificate shall be granted tgarson employed part-time €XpPirationdate of the instructts 5-year certificate for an instruc
by a district in a program approved by the board where the perdghwhodoes not hold a provisional or part-time provisional cer

hasnot met the requirements fobayear certificate under sub. (1)ti icate. An instructor holding only a life certificate shall have
but does meet the following requirements:

approvalfor a 2 year period and no requirement for renewal.
(@) Education and academic preparation. An academic

(e) Special provision for persons receiving certification by
instructorshall have a baccalaureate degree with a minor in t

fpstructional area or course prior to May 1, 1993. A person
subjectarea forwhich certification is sought or a baccalaureat@Ptainingan approval certificate by instructioreea or course
degreewith a minimum of 20 semester credits in the suljeea Prior to May 1, 1993 buot possessing the occupational experi
for which certification is sought. An occupational instructor sh

fnce required under pdb), shall be granted an approval certifi

havea baccalaureate degree or equivalent as determinedsund6ft€ under this subsection for the same instructional area or
TCS3.04 (1) or (2). An occupational instructor shall also have&?Urse:
educatioror training which preparesperson for the occupational  (5) PART-TIME APPROVAL CERTIFICATE. A part-time approval
areataught. Appropriate training may include vendoanufae  certificate shall be issued only to an occupatiofirdtructor
turer, in— serviceor other structured on—the—job training in theémployedpart— time by a district in a program approved by the
occupation. board. A part-time approval certificate shall be issued for a maxi

(b) Occupational experience. An academic instructor shall MUM of 2 courses for a certification period where the person has

have12 months of occupational experience in a field other th%ﬁtg‘a the requlilrerr]nefntﬁ for the S—year certificate under sub. (1)
education. An occupational instructor shall hagé months of Putdoes meetall the following minimum requirements:

verifiable experience aa fully qualified worker in each occupa ~ (a) Education and academic preparation. An occupational

tional area for which certification is requested. in_structorshall have a baccalaureate degreetmivalgent as deter
¢) Teaching experience. No teaching experience is requiredMineédunder s. TCS 3.04 (1) or (2). An occupatiomatructor
(©) 9ep g exp 4 shall haveeducation or training which prepares a person for the

(d) Renewal. The initial part-time provisional instructional 5c.c ationahrea taught. Appropriate training may include-ven
certificateshall be valid for 3 years and may be renewed for ad@or, r%anufactureringservicréporpother struct%redyon— the—job

tional 2 year periods if during the part-time provisiocetifica training in the occupation.
tion period preceding the expiration date, the person makes prog(b) Occupational experience. An occupational instructor shalll

resstoward meetinghe requirements of a 5-year certificate b . . >
d q Y erequired to have 24 months of verifiable experiencefallya

completing2 semester credits or district in—service activities fu - 3 . X O
filing the requirements of sub. (1) (a). A person who hastheet qualifiedworker in each occupational area for which certification

requirementsf sub. (1) (a) but not sub. (1) (c) shall complete  requested. _ _ _ _ _
semestecredits approved by thistrict director or designee for ~ (C) Teaching experience. No teaching experience is required.
renewal. (d) Renewal. The initial part-time approval instructional €er
(e) Secial provision for persons receiving certification by tificate shall be valid for 3 years and shall be renewed for-addi
instructional area prior to May 1, 1993. A person certified by tional2 year periods if during the part-time apprasettification
instructionalarea prior to May 1, 1993 but not having the oceup&€riod preceding the expiration date, the person completes 2
tional experienceequired under pafb), shall be granted a part—-monthsof appropriate occupational experience and 10 hours of
time provisional certificate under this subsection for the sanprovedn-—service activities relating to sub. (1) (a), wenes
instructionalarea. Thereaftethe person shall obtain 2 months ofer credits or district in—service activities fulfilling the require
additional occupational experience as a condition of futur@entof sub. (1) (a).
renewal where the person is not renewing under the requirements(e) Special provision for persons receiving certification by
identifiedin sub. (1) (a). instructional area prior to May 1, 1993. A person certified by

RegisterJuly 2002 No. 559


http://docs.legis.wisconsin.gov/code/admin_code

File inserted into Admin. Code 8-1-2002. May not be current beginning 1 month after insert date. For current adm. code see:

http://docs.legis.wisconsin.gov/code/admin_code
11 WISCONSINTECHNICAL COLLEGE SYSTEM TCS 3.07

instructionalarea or course prior to May 1, 1993 but not havingjonalcertificate under s. TCS 3.05 (2) (b) in fyersons field of
the occupational experience required under. gy, shall be instruction.

grantedcertification under this subsection for tseme or equiva (c) Teaching experience. A persorshall have 2 years teaching
lent course. experiencdn any recognized educational system.

(6) EMERGENCY CERTIFICATE. An emegency certificate shall  (d) Renewal. The initial provisional instructional supervisory
t_)e issued to a person h_aweguc_atlonapreparatlon or occupa certificate shall be valid for 3 years and may be renewed for addi
tional experience in the instructional area which is less than thednal 2 year periods if during therovisional certification period
requiredfor a provisional certificate where the persoarigployed precedingthe expiration date, the person makes progress toward
by a district due to an engency as determined by the director omeetingthe requirements of &-year certificate by completing 6
designee.The emagencycertificate may be valid for a maximumsemestercredits or district in-service activities, fulfilling the
periodof 12 months but shall not be renewdthe district request requirementainder sub. (1) (a). A person meeting the require
for emegency certification shall include a description of the cirmentsfor sub. (1) (a) but not sub. (1) (d) shall complete 2 semester
cumstancesn which the emeency request is based. creditsapproved by the district director or designee for renewal.

(7) LiFecerTIFICATE. The granting of lifecertificates was dis ~ History: Cr. RegisterApril, 1993, No. 448, éf5-1-93; corrections made under
continuedeffective March 1, 1981, but certificates issued prior t&13-93 (2m) (b) 7., Stats., Registéune, 1994, No. 462.

thatdate remain valid. . . .
History: Cr. RegisterApril, 1993, No. 448, éf5-1-93; corrections made under TCS 3.07 Instructional related supervisory certifi B

s.13.93 (2m) (b) 7., Stats., Registdune, 1994, No. 462. cation. Each person employed by a district, under the direction
) ) o of an administratomvho supervises student services’ staélud-
TCS 3.06 Instructional supervisory certification. ing counselors or other certified instructiomalated stdf or

Eachperson employed by a district, under the directiomf maintainsliaison with business and industry and the secondary
instructional administrator who supervises instructionataf,  schools within the district, but without the responsibility to
managesone or more district |_nstruct_|onal programs, or supegeliver,develop, or design instruction, shallfeguired to obtain
visesthe development or design of instruction shall obtain aminstructional related supervisory certificate from the board. An
instructionalsupervisory certificate from the board. Astrue instructionalrelated supervisory certificate shalldranted as fel
tional supervisory certificate shall be granted as follows: lows:

(1) RivE-YEAR CERTIFICATE. A 5-year certificate shall be (1) Five-vear cermiFicatE. A 5-year certificate shall be
issuedto aperson employed as an instructional supervisor whegguedto a person employeas an instructional related supervisor
the following requirements are met: if the person has met all of the following requirements:

(a) Education and academic preparation. A person shall com  (a) Education and academic preparation. A person shall com
pletethe education and academic preparation requirements fqjléte the education an@cademic preparation required for a
5-yearcertificate under s. TCS 3.05 (1) (a) dhnel following addi  5-yearcertificate under s. TCS 3.05 (1) (a), 3.10()) 3.1 (1)
tional education and academic preparation: (a).3.12 (1) (a) or 3.13 (1) (a), aadl of the following additional

1. Two semester credits approved by the director or desigresucationand academic preparation:
Wthh Cont_ainthe Competencies Identlfled by th_e_state Cert'.ifica 1. Two semester credits approved by the director or designee
tion committee under s. TCH14 (4) (a) in supervision or equiva which containthe competencies identified by the state certifica
lentdistrict in—-service activities which contain the competencigin committee under s. TCS 3.14 (4) (a) in supervision, or
identified by the state certification committee under s. BCB!  completionof equivalent district in— service activities which eon
(4) (a) in supervision and approved by the state certification cofain the competencies identified by the state certification commit

mitteeunder s. TCS 3.14 (4) (b). teeunder s. TCS 3.14 (4) (a) in supervision and approved by the
2. Twelve semester credits approved by the director or-desgjate certification committee under s. TCS 3.14 (4) (b).
neeof professional education appropriate to the supervisosy 2. Twelve semester credits approved by the director or-desig
tion in addition to that required under this paragraph. neeof professional education appropriate to the supervisosy
3. A mastels degree or equivalent as defined under s. TGSn in addition to that required under subd. 1.
3.04(3). 3. A mastets degree or equivalent as defined under s. TCS

(b) Occupational experience. A person shall have the amount3.04(3).
of occupational experience required under s. TCS 3.05 (1) (b). (b) Occupational experience. A person shall have the amount
(c) Teaching experience. A person shall have 2 years of experiof occupational experienaequired for a provisional certificate
enceas a teacher in any recognized educational system. unders. TCS 3.05 (1) (b), 3.10 (1) (b), 3.00) (b), 3.12 (1) (b) or
(d) Professional experience. A person shall have 2 yeas§ 3.13(1) ().
experienceas a certifiegupervisor in any recognized educational (c) Teaching experience. A person shall haveygars of teach
system. ing experience or employment in an instructional related position
(e) Renewal. The 5-yeainstructional supervisory certificate in any recognized educational system, or 2 years of counseling or
shall be renewed if during the instructional supervisory certificaupervisoryexperience, in addition to the occupational experi
tion period preceding the expiration date, the person seekiggcerequired under patb).
renewalcompletes 6 semester credits2 months of appropriate  (d) Professional experience. A person shall have 2 year§
occupationaexperience or other professional activities providegixperienceas a certifiecupervisor in any recognized educational
by adistrict professional growth plan approved under s. TCS 3.3¢stem.
(4) (9)- N B (e) Renewal. The 5-year instructional related supervisoey
(2) ProvisiONAL CERTIFICATE. A provisional certificate shall tificate shall be renewed if during the instructional relateger
be issued to a person employed as an instructional superviggory certification period preceding te&pirationdate, the per
wherethe person has not met all of the requiremfarta 5-year son seeking renewal completes 6 semester credits, 2 mohths
certificateunder sub. (1) but doeseet all the following minimum  appropriateoccupational experience, or other professional activi

requirements: ties provided forby a district professional growth plan approved
(a) Education. A person shall have a baccalaureate degreewrders. TCS 3.14 (4) (g).
equivalentas defined under s. TCS 3.04 (1) or (2). (2) PROVISIONAL CERTIFICATE. A provisional certificate shall

(b) Occupational experience. A person shall have the amounteissued to a person employed asrestructional related supesvi
of occupational experience required for an instructional prosorif the person has not met the requirements for a 5-year-certifi
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cateunder sub. (1) but does meet all of the followingimum (b) Occupational experience. A person shall have the amount
requirements: of occupational experience required for an instructional provi

(a) Education. A person shall have a baccalaureate degree@nalcertificate under s. TCS 3.05 (2) (b) in the persamea of
equivalentas defined under s. TCS 3.04 (1) or (2). Instruction. _

(b) Occupational experience. A person shall have the amount  (C) Teaching experience. A person shall havey&ars of teach
of occupational experiengequired for a provisional certificate N9 Experience in any rgcognlz.ec_i edu_cat|ona_l system.
unders. TCS 3.05 (2) (b), 3.10 (1) (b), 3.41) (b), 3.12 (1) (b) or  (d) Renewal. The initial provisional instructionaldministra
3.13(1) (c). tive certificate shall be valid for 3 years, and may be renewed for

(c) Teaching experience. A person shall haveyars of teach  2dditional2 year periodsf during the provisional certification
ing experience or employment in an instructional related positif§"iod preceding the expiratiodate, the person makes progress
in any recognized educational system, or 2 years of counselin cryyard meeting the requirements af5—year certificate by com

supervisoryexperience, in addition to the occupational experP'€ting 6 semester credits or district-service activities, fulfi
encerequired under pab). ing the requirements under sub. (1) (a). A person meeting the

(d) Renewal. The initial provisional instructional related requirementsor sub. (1) (a) but not sub. (1) (d) shall complete 2

. . . ] emestecredits approved by thdistrict director or designee for
supervisorycertificate shall be valid for a period of 3 years anfbnawal. P 4 9

may be er!?WE,d for gddmonal 2. ygaeriods 'f dl{""ng the provi History: Cr. RegisterApril, 1993, No. 448, éf5-1-93; corrections made under

sionalcertificationperiod preceding the expiration date, the pes.13.93 (2m) (b) 7., Stats., Registdune, 1994, No. 462.

sonmakes progregeward meeting the requirements of a 5-year

certificateby completing 6 semester credits or district in—service TCS 3.09 Instructional related administrative certi -

activities, fulfilling the requirements under sub. (1) (@.person fication. Each person employed by a district who manages,

meetingthe requirements for sub. (1) (a) but not sub. (1) (d) shalipervise®r evaluates instructional relatedpervisors or coun

complete2 semestecredits approved by the district director orselorsand exercises overall supervisory responsibilities in matters

designedor renewal. affecting student services shall obtain an instructional related
History: Cr. RegisterApril, 1993, No. 448, éf5-1-93; corrections made under gdministrativecertificate from thdooard. An instructional related

§.13.93 (2m) (b) 7., Stats., Registéune, 1994, No. 462. administrativecertificate shall be granted as follows:

(1) Five-YEAR CERTIFICATE. A 5-year certificate shall be

issuedto a person employed as an instructional relatidinistra
tor if the person has met all of the following requirements:

(a) Education and academic preparation. A person shall com
ete the education andcademic preparation required for a
—yearcertificate under s. TCS 3.05 (1) (a), 3.10(fD) 3.1 (1)
(a),3.12 (1) (a) or 3.13 (1) (a), and all of the following additional
educationand academic preparation:

1. A mastels degree or equivalent as defined under s. TCS
04(3).

2. Fifteen semester credits approved by the director or-desig

TCS 3.08 Instructional administrative certification.
Eachperson employeby a district, including the district director
who manages, supervises or evaluates certified instructiteial
and exercises overall supervisory responsibilities in matter:
affecting curriculum or instruction shall obtain an instructionag
administrativecertificate from the board. An instructioramir
istrativecertificate shall be granted as follows:

(1) Five-YEAR CERTIFICATE. A 5-year certificate shall be
issuedto aperson employed as an instructional administratoréf
the person has met all of the following requirements: '

a) Education and academic preparation. A person shall com X : . = :
ple(te) the education and a(E)a((ajpemic prengration requiremeHFse.o.f professional education appropriatethe administrative
requiredfor a 5-year certificate under s. TCS 3.05(éD) and all position. . )
of the following additional education and academic preparation; () OCCII[JP&“Cl)nfs1| experience. A _pe[json gha" have th(eli’:lr(nbc))unt

1. A mastels degree or equivalent as defined under s. T¢E 0ccupational expernence required under s. 55 ’
3.04(3), 9 q 10(2) (b), 3.1 (1) (b), 312 (1) (b) or 3.13 (1) (©).

2. Fifteen semester credits approved by the director or-desj (¢) Teaching experience. A person shall haveyars of teach

- . : e : Wg experience or instructional related experieimncany recog
gggigglﬁ)rofessmnal education appropriatethe administrative nizededucationakystem, or in lieu of the teaching experience, 2

earsof appropriate counseling supervisory experience, which

(b) Occupational experience. A person shall have the amou”%hallbe inaddition to the occupational experience required under
of occupational experience required under s. TCS 3.05 (1) (bbar.(b).

_ (c) Teaching experience. A person shall haveyears of teach  (d) Professional experience. A person shall have 2 years
ing experience in any recognized educational system. experienceas a certified administrator in any recognized educa
(d) Professional experience. A person shall have 2 yeast tional system.
experienceas a certified administrator in any recognized educa (e) Renewal. The 5-year instructional related administrative
tional system. certificate shall be renewed if during the instructionalated
(e) Renewal. The 5-year instructional administrative cetifi administrativecertification period preceding the expiratidate
cateshall be renewed during the instructional administrative the person seeking renewabmpletes 6 semester credits, 2
certificateperiodpreceding the expiration date, the person-seefionthsof appropriate occupational experienoepther profes
ing renewal completes 6 semester credits, moRths of appropri  Sionalactivities provided for by a district professional growth plan
ateoccupational experience, or other professional activities prapprovedunder s. TCS 3.14 (4) (g).
videdfor by a district professional growth plan approved under s. (2) PrROVISIONAL CERTIFICATE. A provisional certificate shall
TCS3.14 (4) (9). beissued to a person employed as an instructional redalt@it
(2) PROVISIONAL CERTIFICATE. A provisional certificate shall istrator if the person has not met all the requirements for a 5—year
beissued taa person employed as an instructional administrategrtificateunder sub. (1) but does meet all of the following mini
if the person has not met all the requirements for a 5-year-cerffium requirements:
cate under sub. (1) but meets all of the following minimum (a) Education. A person shall have a mastedegree or equiv

requirements: alentas defined under s. TCS 3.04 (3).
(a) Education. A person shall have a mastedegree or equiv (b) Occupational experience. A person shall have the amount
alentas defined under s. TCS 3.04 (3). of occupational experiengequired for a provisional certificate
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under s. TCS 3.05 (2) (13,10(1) (b), 3.1 (1) (b), 3.12 (1) (b) or ing courses, or a baccalaureate degreelénsemester graduate
3.13(2) (c). creditsin guidance andounseling courses and 2 years of experi

(c) Teaching experience. A person shall haveygars of teach encecounseling persons regarding vocational, career and per
ing experience or employment in an instructional related positié@nalconcerns through the use of interviews, tests, and teitter
in any recognized educational system, or 2 years of counselingtsiuesutilizing modern counseling principles.
supervisoryexperience, in addition to the occupational experi (b) Occupational experience. A person shall have 24 months
encerequired under pa(b). of occupational experience outside the field of education.

(d) Renewal. The initial provisional instructional related (c) Renewal. The initial provisional counseling certificate,
administrativecertificate shall be valid foB years and may be exceptfor an initial provisional counseling certificassued to a
renewedor additional 2 year periods if during the provisionat cempersonpreviously holding approval statas a counselpshall be
tification period preceding the expiration date, the person makesid for 3 years. An initial provisional certificate issued to a per
progresgoward meeting the requirements of a 5—yatificate sonpreviously holding approval status shadl valid for 2 years.
by completing 6 semester creditsdistrict in—service activities, Thereafterprovisional certificates may be renewed for additional
fulfilling the requirements under sub. (1) (a). A perseeting 2 year periodsf during the provisional certification period pre
the requirementgor sub. (1) (a) but not sub. (1) (d) shall completeeding the expiration date, the persomakes progress toward
2 semester credits approved by the district diremtdiesignee for earninga 5-yearcertificate by completing 6 semester credits or
renewal. districtin—service activities fulfilling the requirements of sub. (1)

History: Cr. RegisterApril, 1993, No. 448, éf5-1-93; corrections made under (a). A counselor holding a provisior@@rtificate on May 1, 1993
$.13.93 (2m) (b) 7., Stats., Registéune, 1994, No. 462. shall be exempt from requiremeraésub. (1) (a) 2., 3., 4., 5. and
6. A person meeting the requirements farb. (1) (a) [but not]
employedby a district who counsels students regardinga  SUP-(1) () shall complete 2 semester credits approved by the dis
tional, career and personal concetimdugh the use of interviews, tfict director or designee for renewal. .
testsor other techniques utilizing modern counseling principles, (3) APPROVAL CERTIFICATE. An approval certificate mage
shall obtain a counseling certificate from the board. A counseligjantedto a person employed by a district on a limited term basis
certificateshall be granted as follows: in a special educational project or other unique program for the

(1) FIVE-YEAR CERTIFICATE. A 5-year certificate shall be disadvantagedr handicapped and not meeting thquirements

issuedto a person employed by a districteasounselor if the per for a provisional certificate. The director or designee shal con
sonhas met all of the following requirements: sidertheunique nature of the special program and the background

X . of the person to be granted an approval certificate. The initial
(@) Education. A person shall complete a massedegree in approvalcertificate shall be valid for aygar period and may be

TCS 3.10 Counseling certification. Each person

plete 2 semester credits approved by the director or desigriggostercredits or equivalent district in-service activitias
which containthe competencies identified by the state certific

tion committee under s. TCS 3.14 (4) (a) in each of the follow.afdentlfled under sub. (1) (a) or by obtaining 2 months of oceupa

. - ) TS . OWINEhnal experience as identified under sub. (1) (b).
subjectsor shall complete equivalent district in—service activities story: Cr. Register April, 1993, No. 448, éf 5-1-93: corrections in (1js)

containingthe competencies identified by the state certificatioghtro.) and (dymade under s. 13.93 (2m) (b) 7., Stats., Regiliee, 1994, No. 462.
committeeunder s. TCS 3.14 (4) (a) and approved by the state cer

tification committee under s. TCS 3.14 (4) (b)each of the fal TCS 3.11 Librarian certification. Each person
lowing subjects: employedby a district who is responsible for the operation and

1. Philosophy of vocational, technical and adult educatiodnanagementf a library and library servicggogram shall obtain
. Teaching methods. alibrarian certificate from the board librarian certificate shall

2 ) . be granted as follows:
3. Curriculum or course construction. o
4. Educational nsvcholo - (1) RivE-YEAR CERTIFICATE. A 5-year certificate shall be
. psychology issuedto a person employed by a district as a librarian if the person

5. Educational evaluation. hasmet all of the following requirements:

6. Educational diversity (a) Education and academic preparation. A person shall have

(b) Occupational experience. A person shall have 24 monthsa baccalaureate degree that includes 30 senmstits in library
of occupational experience outside the field of education.  scienceor a mastés degree in library science. A person shali also

(c) Professional experience. A personshall have 2 years of complete2 semestecredits approved by the director or designee
experienceas a certified counselor in any recognized educationsthich containthe competencies identified by the state certifica
system. tion committee under s. TCS 3.14 (4) (a)tire philosophy of

(d) Renewal. The 5-year counseling certificate shall be&ocational,technical and adult education, sivall complete in-
renewedif during the counseling certification period precedingerviceactivities whichcontain the competencies identified by
the expiration date, the person seeking renewal completeghg state certification committee under s. TCS 3.14 (4) (a) and
semestercredits, 2months of appropriate occupational experiapprovedoy the state certificatiocommittee under s. TCS 3.14
ence or other professional activities provided for by a district prd4) (0).
fessionalgrowth plan approved under s. TCS 3.14 (4) (g). Acoun (b) Occupational experience. A person shall have 12 months
selorholding a certificate on May 1, 1993 shall be exempt fromf occupational experience in a field other than education or

requirementsnder par(a) 2., 3., 4., 5., and 6. library management in an educational institution.
(2) ProvisiONAL CERTIFICATE. A provisional certificate shall (c) Professional experience. A personshall have 2 years of

beissued to a person employed by a district as a counselor wrexperienceas a certified librarian in any educational system.

the person has not met the requirements for a 5—year certificate(d) Renewal. The 5-year librarian certificaghall be renewed

under sub. (1) but does meet all of the following minimums during the librarian certification perigmteceding the expiration

requirements: date,the persorseeking renewal completes 6 semester credits, 2
(a) Education and academic preparation. A person shall have monthsof appropriate occupational experiencepther profes

amastels degree in guidance and counseling, or a baccalauresitsal activities provided by a district professional growth plan

degreeand 20 semester graduate credits in guidance and counapprovedunder s. TCS 3.14 (4) (9).
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(2) ProvisiONAL CERTIFICATE. A provisional certificate shall personhas not met the requirements for a 5-year certificate under
beissued to person employed by a district as a librarian if the pesub.(1) but meets all the following minimum requirements:
sonhas not met all the requirements fd-g/ear certificate under  (a) Education and academic preparation. A person shall have
sub.(1) but does meet all of tiellowing minimum requirements: academigreparation as a teactmrd a baccalaureate degree with

(a) Education. A person shall have a graduate or ugdedtu- a minimum of 15 credits in audio-visual education, instructional
atedegree including 20 semester credits in library science. media, curriculum, instructional development, television, eom

(b) Occupational experience. A person shall have 12 monthsPutersor distance learning.
of occupational experience in a field other than education or (b) Occupational experience. A person shall have 12 months
library management in an educational institution. of occupational experience outside the field of education.

(c) Renewal. The initial provisional librarian certificate shall ~ (c) Teaching experience. A person shall havey&ars of teach
bevalid for 3 yearsand may be renewed for additional 2 year-pering experience in any recognized educational system.
ods if during theprovisional certification period preceding the (d) Renewal. The initial provisional instructional specialist
expirationdate, the person makes progrémsard meeting the certificateshall be valid for 3 years and may be renewed for addi
requirementsof a 5-year certificate by completing 6 semestafonal 2 yearperiods if during the provisional instructional spe
creditsor district in—service activities, fulfilling the requirementscialist certification period precedintye expiration date, the per
undersub. (1) (a). A person meeting the requirements for sub. §hnmakes progreseward meeting the requirements of a 5-year
(@) but not sub. (1) (c) shall complete 2 approved credits foertificateby completing 6 semester credits or district in-service
renewal. activities, fulfilling the requirements under sub. (1) (a.person

History: Cr. RegisterApril, 1993, No. 448, &f5-1-93; corrections in (1) (a) and meetingthe requirements for sub. (1) (a) but not sub. (1) (d) shall
(d) made under s. 13.93 (2m) (b) 7., Stats., Regidtere, 1994, No. 462. complete2 semestecredits approved by the district director or

. . I designedor renewal.
TCS 3.12 Instructional specialist certification. Each History: Cr. RegisterApril, 1993, No. 448, &f5-1-93; corrections in (1) (a) and

personemployed by a district who advises and assists instryg) made under s. 13.93 (2m) (b) 7., Stats.. Regidtee, 1994, No. 462.

tional staf in the development and use of various curriculum

materials, instructional devicesand presentation techniques, TCS 3.13 Alcohol and other drug abuse prevention

including audio-visual equipmentelevision, computers and and intervention program facilitator certification. Each

equipmentused to providedistance learning, shall obtain anpersonemployed by a district whis responsible for the coordina

instructionalspecialist certificate. An instructional specialist certion of an alcohol and other drug abuse preventionimtedvenr

tificate shall be granted as follows: tion program funded in whole or in part under s. 38.35, Stats., shall
(1) FIVE-YEAR CERTIFICATE. A 5-year certificate shall be OPtainan alcohol and other drug abuse prevention and interven

issuedto a person employed as an instructional specialist if tﬁgn program facilitator certificate. An alcohol and ottizug
personmeets all of the following requirements: abuseprevention and intervention program facilitatertificate

(a) Education and academic preparation. A person shall have shall be granted as follows: o
academiqreparation as a teacherd a baccalaureate degree with (1) FIVE-YEAR CERTIFICATE. A S5-year certificate shall be
aminimum of 15 credits in audio-visual education, instruction&Su€dto a person employed as an alcohol and other drug abuse
media, curriculum, instructional development, television, eomPréventionand intervention program facilitator if the person has
putersor distance learning. A person shall diswe 2 semester Met all of the following requirements:
creditsapproved by the director or designee which contain the () Education. A person shall have a baccalaureate degree or
competenciedentified by the state certification committee undegquivalentas determined under s. TCS 3.04 (1) or (2) and shall
s. TCS 3.14 (4) (a) for each of the following subjects, or equivaldtavecompleted all of the following educational coursework:
districtin—service activitiesvhich contain the competencies iden 1. Educationapsychology — 2 semester credits or completion
tified by the state certification committee under s. TCS 3.14 (4) @)equivalent district in—service activities, as identified under s.
andapproved by the state certification committee under s. TO€S3.05 (1) (a).

3.14(4) (b) for each of the following subjects: 2. Guidance and counseling - 2 semester creditsmple
1. Philosophy of vocational, technical and adult educatiortion of equivalent district in—service activitiess identified under
2. Teaching methods. s.TCS3.05 (1) (a).
3. Curriculum or course construction. 3. Educa’[ion&ﬂ diVersity' 2 semester CreditS or Completion Of
. equivalent district in—service activities, as identified under s. TCS

4. Educat!onal psycholpgy 3.05(1) (a).
5. Educational evaluation. . .

. . 4. Alcoholand drug terminology — one semester credit or 40
6. Guidance and counseling. verifiable hours of instruction.

~

- Educational diversity 5. Psychosociaind sociocultural aspects of alcohol and other
(b) Occupational experience. A person shall have 12 monthsdrugabuse — one semester credit or 40 verifiable hoursutic
of occupational experience outside the field of education. tion.
(c) Teaching experience. A person shall haveygars of teach 6. Pharmacological and psychopharmacological aspects of
ing experience in any recognized educational system. alcohol and other drugs — ongemester credit or 40 verifiable
(d) Professional experience. A person shall have 2 yeass hoursof instruction.
professionalexperience as a certifigdstructional specialist in 7. Assessment instruments and procedures, including action
any recognized educational system. planningand alcohol and other drug abuse treatment and support
(e) Renewal. The 5-yeainstructional specialist certificate resources- one semester credit or 40 verifiable hours of instruc
shallbe renewed if during the instructional specialist certificatioon.
periodpreceding the expiration date, the person seeking renewal 8. Abnormal psychologypsychopathology or psychiatric
completes6 semester credits, 2 months of approprateupa  disordersor developmental psychology — one semester credit or
tional experience, or other professional activities provided by4® verifiable hours.
district professional growth plan approvedder s. TCS 3.14 (4)  (b) Professional experience. A person shall have 2 yeass
(9). experiences a certified alcohol and other drug abuse prevention
(2) ProvisiONAL CERTIFICATE. A provisional certificate shall andintervention program facilitator obtained in any recognized
beissued to a person employed as an instructional specialist if #uicationabystem.
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(c) Occupational experience. A person shall have 2 years of (3) SELECTIONOFA CHAIRPERSON. At the first meeting of each
verifiable experience in an alcohol and other drug abuse preverearthe committee shall elect a chairperson. No persorserag
tion and intervention programr an alcohol and other drug abus@schairperson for more than 2 successive annual terms.
referralprogram. (4) DuTiEs. The committee shall:

(d) Renewal. The 5-year alcohol and other drug abpissen (a) Reviewand recommend for implementation to the director
tion and intervention program facilitator certificate shall betleast once every 5 years, the specific competencies required in
renewedif during the interventiorprogram facilitator certifica coursesor in— service activities to satisfy certificatioaquire
tion period preceding the expiration date, the person seekimgnts.
renewalcompletes 6 semester credits, 2 months of appropriate(h) Recommend tthe directarthe specific coursesfefed by
occupationakxperienceor other professional activities providedpostsecondargegree granting institutions and district in—service
by adistrict professional growth plan approved under s. TCS 3.3étivities which can be used to satisfy requirements under this
(4) (9). chapter.

(2) ProvisiONAL CERTIFICATE. A provisional certificate shall  (c) Advise the director andfef proposals, at least once every
beissued to a person employed by a district esl@hol and other 3 years, concerning theccupational experiences and job duties
drug abuse prevention and intervention program facilitattvef requiredto obtain certificationin each occupational program or
personhasnot met all of the requirements for a 5-year certificaiestructionalarea approved by the board.

under sub. (1) but does meet all of the following minimum (d) Advise the director andfef proposals, at least once every

requirements: 3 years, concerning the academic preparatouired for certifi
(a) Education. A person shall have a baccalaureate degreeaationin basic skills and each geneedlucation instructional area
equivalentas determined under s. TCS 3.04. approvecby the board.

(b) Occupational experience. A person shall have 2 years of () Review and recommend to the directdrleast once every
verifiable occupational experience in alcohol and other drugyears, programs that sharefsiént common competencies to
abuseprevention and intervention, or alcohol and other drw@low provisional certification.

abusereferral. (f) Propose and recommend to the direateaterials to be
(c) Renewal. The initial provisional alcohol and other drugusedby d'Str_'Cts in mplementlng this chapter _
abuseprevention and intervention program facilitatertificate (9) Receive district board approved professional growth plans

shallbe valid for 3years and may be renewed for additional 2 yeand recommend to the directoacceptance or modification of
periodsif during theprovisional certification period preceding theeach.

expirationdate, the person makes progrémsard meeting the  (h) Propose to the directdhe design of certificatioim—ser
requirementof a 5-year certificate by completing 6 semesterice programs.

creditsor district in—service activities fulfilling theequirements (i) Propose to the directamodifications to the certification
of sub. (1) (a) 1to 8. A person meeting the requirements for sulequirements.

(1) (@) butnot sub. (1) (b) shall complete 2 semester credits () Advisethe director and ér proposals, annuallgoncern

approvecby the dIStI’I'Ct director or designee for'ren.ewal. ing programs which are to be designated asarhemeging pro
History: Cr. RegisterApril, 1993, No. 448, &5-1-93;corrections in (1) (a), (d) grams

and(2) (a) made under s. 13.93 (2m) (b) 7., Stats., Registee, 1994, No. 462. : . . . ) . .
(k) Receive and consider complaints, suggestions, or inquiries

TCS 3.14 State certification committee. (1) Cre- ON matters regarding certification and advise the directactién

ATION. There is created a state certification committee to assist{Rich the committ.ee deems apprqpriate. o .
the implementation of this chapter (L) Communicate with district certification committees

(2) MemseRsHIP. The committee shall consist of 10 membergegardingcomplaints, suggestions or certification inquiries.
f . .~ History: Cr. RegisterApril, No. 448, ef. 3-1-93.

appointecby the director for staggered 2-year terms commencing

July 1 and ending June 30. No person may serve more than 3 co . S .

secutive2-year terms. Members shall be selected in a manner tha CS3.15 District certification committee. (1) Cre-

S . ; . . ATION. Each district director shall appoint a distigettification
bmeaggglcfi?\tsgclivﬁgsrlrﬁyp(grsgrl:scigggﬁﬁ::ﬁgggvgé fc',\ﬂg\,rcgers ShaIIcommitteeto assist in the implementation of this chapter

(a) Four members shall be persons recommended for appowh(Z) MEeMmBERsHIP. The committee shall consist of 5 members

mentby labor unions representing stegrtified under this chap app?oirnigg%ger sigggggéog—;ggrerteﬁmz fggﬂ?nnwhf a?]r;
ter.

endingJune 30.No member may serve more than 3 consecutive
(b) Six members shall be persons recommended for appoiPtyearterms. At least 3 members shall be employees of the dis
mentby the Wsconsin association of vocational, technical angtict who are subject to the provisions of this chaptetrecom
adult education administrators, each of whom is employed bymendecby the representative labor unions. The district cerifica
districtand satisfies the following appointment categories: tion officer shall stafthe committee. Members shall be selected

1. Two members shall be district certificatiorfioérs. in a manner maximizing diversity of educational perspective.

2. Two members shall be persons with instructional responsi (3) SELECTIONOFA CHAIRPERSON. At the first meeting of each
bilities. yearthe committee shall elect a chairperson. No persorserag

3. One member shall be a district certification support Staei\schalrperson for more th_an 2 successive annual terms.
member. (4) DutiEs. The committee shall:

4. One member shall be a districtimhative action dficer. (@) Review and recommend for approval to the distfic

A in th ificat . hall ari h tor, at least oncevery 5 years, the district plan of activities for
(c) Avacancy in the c<|ert| ication commlttie shall anse whely ofessionalgrowth, prior to submittinghe plan to the director
anappointed member no longer represents the appointment C{ges district plan of activities for professional growth may include

gory from which the appointment derivedrhe director shall \yorkshopsor conferences of specific relevance to persons cov
appointanew member who satisfies the categongquirement ered by this chaptercontinuing education units (CEUs) and

to fill the unexpired remainder of the term. attendance in district associate degree or vocational diploma
(d) The state certification fider shall staffthe committee.  courses.
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(b) Propose to the district directalistrict in—-serviceactivities (a) Designate the chair of the district certification committee
to be used to meet certification requirements. to receive appeals.
~ (c) Advise the district director regarding the application and (b) Requireappeals under the subsection to be filed within 45
implementatiorof this chapter daysof the action or inaction which serves as blasis for the
~ (d) Advise the district director ds staf classification in part- appeal.
time and full-time certification status. N - (c) Establisha procedure for receiving and resolving appeals,
(e) Advise thedistrict director as to sthpositions requiring including a provision for written acknowledgement withilis
certificationand the types of certification required. daysof receipt of the written appeal and a written determination
(f) Plan and provide district in—service programs regardirgf the complaint within 45 days of receipt of the written appeal
certification. unlessthe parties agree to an extension of time.

(9) Receive and review complaints, suggestariaquiries in (d) Notify the person filing the appeal thfe right to appeal the
mattersregarding certification anddvise the district director of decisionof the district to the board.

actionwhich the committee deems appropriate. _ (2) BOARD CERTIFICATION APPEAL PROCEDURE. ANy person

(h) Communicate with the state certification committee 0gqqrievedby a decision of a district, or any person or district
complaints suggestions or inquiries in matters regarding certifaggrievedby a certification decision of the board, may file an
cation. appealunder ch. TCS 4 and ch. 227, Stats., as follows:

History: Cr. RegisterApril, 1993, No. 448, éf5-1-93. . .. L
(a) For a persoaggrieved by a decision of a district, the appeal
TCS 3.16 Appeals. (1) DisTRICT CERTIFICATION APPEAL  shallbe filed within 45 days following receipt of the written deter
PROCEDURE. Each district shalkkstablish an appeal procedure irminationunder sub. (1) (c), or 45 days following the district action
consultationwith the district certification committeestablished or inaction which serves as the basis for the appeal if the district
unders. TCS 3.15 to promote voluntary resolution of disputesppeal procedure established under sub. (1) is not utilized.

relatingto district responsibilities, activities and decisions under (1) For a person or district aggrieved by a decision of the board,
this chapter Any persoraggrieved by a decision of the districtynetherby actionor inaction, the appeal shall be filed with the

resultingfrom district action or inaction, may initiate an appeal soardwithin 45 days following the action or inaction which serves
establishedbut utilization of the district appeal procedure shallgine hasis for the appeal.

notbe a prereql_J|S|_te to initiation of an appeal_ V\_”th the board un ef:listory: Cr. RegisterApril, 1993, No. 448, &f5-1-93;correction in (1) (intro.)
sub.(2). The district procedure shall at a minimum: and (2) (intro.) made under s. 13.93 (2m) (b) 7., Stats., Redistey, 1994, No. 462.
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